VTBEpKAEHO

JUPEKTOP
HOTONPOQUIBHBIA JTHLICI
(L8 — E.P.Illymumosa
[Ipukaz )‘6 3k «3» or despans 2020r.

I'TIOY «IIInnkuHcK

Motu MPOBAHHOE MHCHHE BBIOOPHOTO
OpraHa nepBUYHON MPOPCOI03HOM
OpTaHM3aLUH M0 IPOEKTY

[Tonoxenus o ciry>keOHBIX
KOMaH/IUPOBKax (IIPOTOKOI

ot « 07 » ¢pespana 2020r.) yuTeHo.

IHOJIO’KEHHUE
O COAYXEBHbBIX KOMAHIUPOBKAX

1.  OOmmmue noIoKEHUA

1.1. Hacrosmee IlomoxxeHne ycTaHaBIMBAeT MOPSIOK OQOPMIIEHHS U OpraHu3aluu
ciyxeOHbIX KoMaHIupoBoK paboTHUKOB [TIOY «llunkunckuit MIUJI» na tepputropun Poccuun
U 32 ee IIpeAeIIaMH.

1.2. CnyxeOHOM KOMaHIUPOBKON CUMTAETCS MOE3/]Ka PAOOTHUKOB JIUIES JJI BBITOJHEHUS
CIIy’)K€OHOTO IMOPYUEHHS BHE CBOETO pad0Yero MeCTa Ha YCTaHOBIICHHBIN pab0OTOaTeIeM CPOK.

1.3.  TlonmokeHwe pacmpocTpaHseTcs Ha pPaOOTHUKOB JUIEsA, C KOTOPHIMH O(OpPMIICHBI
TPYIOBbIE OTHOLIEHUSI.

1.4. B KoMaHIUPOBKY HE MOTYT HaIlpaBsAThCS: OepeMeHHble coTpyaHulsl (c1. 259 TK PD),
pabOTHUKH B MEPHOJ] JAECUCTBUS YUYEHHYECKOIO JOTOBOpA, €CIU KOMaHIWPOBKU HE CBSI3aHBI C

yueHnuectBoM (a03. 3 c1.203 TK P®d), a Takke HecoBEeplLIEHHOJETHHE PAOOTHUKM JHUIIES
(ct. 268 TK PD).

1.5. B KOMaHAMpPOBKM HANpPAaBISAIOTCS TOJBKO NPH HAJIMYMU UX MHUCBMEHHOTO COTJIacHs
CIIEYIOIIAE KAaTETOPUU COTPYAHMKOB KOMIIAHWM: JKEHIIMHBI C JI€TbMHU BO3pacToM 10 3 JIET,
MaTepyu U OTIbl, BOCHUTHIBAIOLINE B €IUMHOJIMYHO JAETeld B Bo3pacTe 10 S5 jeT, pabOTHUKHU C
JeTbMU-UHBAIUIaMHU, COTPYAHUKH, YXaXHMBalOIIMe 3a OOJbHBIMH WIEHAMHM HX ceMeil B
COOTBETCTBUU C MEAMIMHCKUM 3akimoueHueMm (cT.259 TK P®), omekyHbl U mnomneyuTenu
HecoBepIIeHHoJeTHUX (cT. 264 TK PD).

1.6.  3a KOMaHIMPOBAaHHBIM PAOOTHUKOM COXPAHSETCS MECTO PabOThI (OKHOCTD) M CPEAHMM
3apabOTOK 3a BpeMsi KOMaHHPOBKH, B TOM YHCJIE 332 BpeMs IPeObIBAaHMS B ITyTH.

1.7.  OcHOBHBIMHU 3aja4aMU CITYKEOHBIX KOMAHIUPOBOK SIBISIETCS PEIICHHE OMpeIelICHHBIX
PYKOBOJICTBOM 3a/1a4 TPOM3BOJICTBEHHO-XO35MCTBEHHON, (PMHAHCOBOM M HMHOU JEATEITHHOCTH
JIMLesl.

1.8.  He npusHatorcs ciy>keOHBIMA KOMaHIUPOBKAMHU:

— TI0€3IIKA PabOTHHUKOB, HOJDKHOCTHBIE OOSI3aHHOCTH KOTOPBIX MPEAIONIAraloT Pa3be3THON
XapaxkTep padoThI;

— TMOE3JKA B MECTHOCTh, OTKyJa pPa0OTHUK MOXET €KEAHEBHO BO3BpAaIIaThCI K MECTY
JKUTEJIBCTBA;



— BBIC3/bI IO JIMYHBIM BOIIPOCAM;
— IIOCTYIVICHUC Ha yqe6y n O6yLIGHI/Ie Ha 3a04YHBIX OTACJIICHUAX O6pa3OBaTeJ'IBHBIX
yqpen(z[eHI/nTI BBICIIECI'O U JOIIOJIHUTCIIBHOT'O HpO(bGCCI/IOHaJIBHOFO O6p330BaHI/IH.

2. Cpokwu CiIy’)KeOHBIX KOMaHIUPOBOK

2.1.  OtnpaBka COTpyAHMKa B KOMaHIMPOBKY MPOU3BOIUTCS Tocie odopmiieHus
MMCbMEHHOTO PELICHUsT AUPEKTOpa JTHUIIEs.

2.2.  PemieHue IUPEKTOpa O BBIE3JC B CIY:KEOHYIO KOMaHAMPOBKY SIBISICTCS JUIsl paOOTHHKA
o0si3arenibHbIM. OTKa3 pabOTHHKA OT TOE3JKM B KOMAaHAWPOBKY 0€3 YBKUTEIbHBIX MPHUYNH
SIBIISICTCS] HAPYIICHUEM TPYIOBOM TUCIIUTUTHHEIL.

2.3.  Cpok KOMaHAMPOBKHU OIpeNesieTcss AUPEKTOPOM JUIES C YIeTOM 00beMa, CI0KHOCTH U
JPYTruX 0COOEHHOCTEH CITy’)keOHOTO TTOPYYEHUSI.

24. Cpok HaxOXJIEHUS B MECTE BBINOJIHEHMS CIYKEOHOro 3aJaHus OIpeAeseTcs Io
MPOE3IHBIM JIOKYMEHTaM, IMPEACTaBIsEMbIM PAOOTHUKOM IO BO3BPALEHUU M3 CIYXKEOHOMN
KOMaHIUPOBKHU. B ciyyae mpoe3na paboTHHKA K MECTY KOMaHIMPOBAHUS MIIM 00pPaTHO K MECTY
paboThl Ha JUYHOM TpaHCHOpTe (AKTUYECKUH CPOK MPEObIBAaHUS B MECTE KOMAaHIUPOBaHUS
yKa3bIBaeTCsi B ciy:keOHOU 3amucke. Ciy)keOHYI0 3amucKy paOOTHHK 1O BO3BpAIEHUU U3
KOMaHJAMPOBKUA  TpEJCTaBisieT  paboTojaTeNto  OAHOBPEMEHHO C  OIpaBAaTeIbHBIMU
AOKYMCHTAaMH, IMTOATBCPKAAIOIIMMHU UCITIO0JIb30BAHUC JIMYHOT'O TPaHCIIOPTa (HyTeBOfI JHUCT, CUcTa,
KBUTAHIIMH, KACCOBBIE YEKH U JIp.).

2.5. JlHeM Bble3a B KOMaHIMPOBKY CUMTAETCS JaTa OTIPABIIEHUS TPAHCIIOPTHOTO CPEICTBa
(moe3ma, camonera, aBToOyca WM JIp.) OT MeCTa MOCTOSIHHOM pabOThl KOMAaHAMPOBAHHOTO, a
JTHEM Tpue3a — Jara IpUOBITHS TPAHCIIOPTHOTO CPEICTBA B MECTO MOCTOSTHHON paboThl. [lpu
OTNpABJICHUH TPAHCIOPTHOIO CpelIcTBa A0 24 4YacoB BKJIIOUHUTEIBHO JHEM OThE3Ja B
KOMaHAMPOBKY CUUTAIOTCS TEKyIIUe CYyTKH, a ¢ 00 yacoB U MO3HEE — MOCIEAYIOIIUE CYTKH.

2.6. Ha pabGoTHuka, HaXOIAIIErocs B KOMaHIUPOBKE, PACIpPOCTPAHACTCS PEXHM padboyero
BPEMEHH OpraHU3allii, B KOTOPYIO OH KOMaHIMPOBaH.

2.7. B cmnyuyae HacTymjieHHs B TNEpHOJ KOMaHIUPOBKM BPEMEHHOH HETPYyI0CHOCOOHOCTH
paboTHUK 00s3aH HE3aMEUIUTEIHHO YBEIOMUTH 00 3TOM KaJApPOBYIO CIYKO0Y KOMITaHUU.

BpemenHas HETpyI0CIIOCOOHOCTh KOMaHAMPOBAHHOTO PAO0OTHHKA TOIJICKUT YIOCTOBEPEHHUIO
Haanmexame  OQOPMIICHHBIMH  JOKYMEHTaMH  COOTBETCTBYIOIIMX  TOCYAapCTBEHHBIX
(MyHUIIUTIAIBHBIX) JIMOO WHBIX  MEIWIWHCKHX  OpPTaHW3alfi, WMCIONINX JIHIICH3HIO
(cepTudUKaINIO) HA OKa3aHHE METUITMTHCKUX YCIYT.

3a mepuoj; BpeMEHHOM HETpYyAOCIOCOOHOCTH KOMaHIWPOBAHHOMY PaOOTHHUKY BBIILIAYMBAETCS
Ha OOIIMX OCHOBAHUSAX MMOCOOUE M0 BPEMEHHON HETPYA0CIIOCOOHOCTH.

JlH1 BpeMeHHOW HETPYJ0CIIOCOOHOCTH HE BKIIIOYAIOTCSA B CPOK KOMaHAMPOBKH.

B cnyuae BpeMEHHON HETPyIOCTOCOOHOCTH KOMaHIMPOBAHHOTO pPa0OTHHWKA €My Ha 00IeM
OCHOBaHMU BO3MEIMIAOTCS PAcXOAbl MO HAWMy JKWJIOTO TMOMEIIEHHUS (KpoMe clydaeB, KOrja
KOMaHIUPOBAHHBI DPAa0OTHUK HAXOAWTCS Ha CTAl[MOHAPHOM JICYCHWH) W BBHIUIAYABAIOTCS
CyTOYHBIC B TEUCHHE BCETO BPEMEHH, ITOKA OH HE MMEET BO3MOXKHOCTH 110 COCTOSIHUIO 37I0POBBS



MPUCTYIIUTH K BBINIOJHCHUIO BO3JIOKCHHOTO HAa HCTO cnyxce6H0ro NOPpYUCHUA WJIN BECPHYTLCA K
MECTY CBOCT'O IMOCTOAHHOT'O MECTOXKUTEIILCTBA.

3. lokyMeHTallbHOE 0(hOpMIIEHUE KOMaHIUPOBKHU

3.1.  OcHoBaHueM mJis HalpaBiieHUs paOOTHHKA B CIy)XeOHYI0 KOMaHAMPOBKY SBIISIETCA
pelIeHUe TUPEKTOpa JIMIIES O HAIIPABJICHUU B KOMaH/IUPOBKY.

3.2. Ha ocHOBaHHU pelIeHHs O HAIlPaBJICHUU B KOMAaHJIUPOBKY PAaOOTHHUK KaJpPOBOU CIIYKOBI
U3JIaeT MPUKAa3 O HAPABICHUHN B KOMaHIUPOBKY (yHUHUIIMpoBaHHas (opma T-9).

4. KoMaH1upOBOYHBIE pacXObl

4.1. PaboTHuKy, HampaBICHHOMY B KOMaHJIMPOBKY Kak BHYTpu Poccuu, Tak u 3a ee mpezensl,
BO3MEILIAIOTCS CIIENYIOLINE PACXO/BI:

— TpPaHCHOPTHBIE PAcXObl (Ha MPOE3/1 A0 MECTa Ha3HAYCHHS U OOPaTHO);

— TI0 HaliMy JKHJIOTO TIOMEIICHUS;

— CYTOYHBIE;

— (QaKkTHYecKu MpPOM3BEICHHBIE C paspemieHuss padoTromaTenss W JOKYMEHTAJIbHO
HOATBEPKACHHBIE PACXO/IBI:

— cOOpBI 3a yCIyTH a3ponopToB, KOMUCCHOHHBIE COODBI;

— Ha TPOE3] B a’dponopT MM HA BOK3aJ B MECTaX OTHPABJICHUs, HA3HAUCHUS WIH
nepecaiox;

— Ha IpoBo3 Oaraxa;

— Ha ciy)xeOHble Tele(QOHHbIE IEPErOBOPHI;

— TI0 TOJTY4EHUIO 3arpaHIaciopTa U BU3BL;

— CBsI3aHHBIE C 0OOMEHOM HAJMYHOM BaTIOTHI.

4.3. Jlna KOMaHIUPOBOK IO TeppuTropur Poccun CyTOYHbBIE yCTaHaBJIMBAIOTCS B pa3Mmepe
150 py®6..

4.4.  Pacxojpl IO IPOE3AY K MECTY KOMaHJAUPOBKH U 0OPATHO BKIIFOYAIOT CTPAXOBBIC IIATEKH
10 TOCYIapCTBEHHOMY O0S3aTEIbHOMY CTPaXOBAaHUIO MACCAXUPOB Ha TPAHCIOPTE, OIJIATY
YCIYT TI0 IPEBAPUTEIILHOM MPOJIaKe MPOE3IHBIX OUIETOB, PACXO/Ibl Ha MOJH30BAHUE B TOE3]1aX
MOCTCIIbHBIMU IMPUHATJICKHOCTAMMU.

4.5. BosMemieHue pacxoJ0B Ha TEPEBO3KYy Oara)ka BECOM CBBIINIE YCTAHOBJIEHHBIX
TPAHCTIOPTHBIMU MPEANPUATUSIMU TPEIEITbHBIX HOPM HE MPOU3BOAUTCA.

4.7.  PaboTHHKY BO3MEMIAIOTCS PacXOAbl Ha CIyKeOHbIE Tele()OHHbIE TIEPETOBOPHI.

4.8. KomangupoBaHHOMY paOOTHHKY 3a OJWH paboOuyumil JeHb TMepen OThE3IOM B
KOMAaHJIUPOBKY BBIIA€TCS JICHE)KHBIM aBaHC B MpEAENax CyMM, NPUUYUTAIOIIMUXCA Ha OIUIATY
poe3/a, pacXxo/I0B MO HAMY KHUJIOTO TIOMEIIEHUS U CYyTOYHBIX.

4.9. 3a Bpems 3aJepKKU B MyTU 0€3 YBaXUTEIbHBIX IPUYUH PAOOTHUKY HE BBIILUIAYMBAIOTCS
3apaboTHasi IJjaTa W CYTOYHBIE, a TaKKe€ HE BO3MEINAIOTCS PACXOAbl IO HAWMYy >KUIIOTO

MOMEILEHUS U IPYrHe pacXobl.

5. Ilopsimok mpeacTaBIeHUs] OTYETHOCTH IO KOMAHIUPOBKE



5.1. B Tedenue 3 pabouymx JOHEH CO JHA BO3BpAIICHHUS W3 CIYKEOHOW KOMaHIMPOBKH
pabOTHHUK 00s3aH MPEJICTABUTh B OYXTaJITEPUI0 aBAaHCOBBIM OTYET 00 H3PACXOJOBAHHBIX MM
CymMMax.

Bmecte ¢ aBaHCOBBIM OTYETOM TMEPEAAIOTCSs B OYyXTalTepui0 OPHUTHHAIBI JOKYMEHTOB,
MOJATBEPXKJIAIOIIUX pa3Mep NPOU3BEIEHHBIX pacxonoB. Ilpu 3apyOexHBIX KOMaHAMPOBKAX K
OTYETYy IPUJIAraeTcsi KCEPOKOIHs OTMETOK B 3arpaHIIaciopTe.

5.2. K aBaHCOBOMY OTHYETY IpUJIAraroTcs CIEIyIOIINE JOKYMEHTHI (IIPH UX HAJINYHMM):

— JIOKYMEHTHI, IIOATBEP)KJAFOIIIE PACXO/IBI IO HAUMY JKHIJIOTO TIOMEIICHUS;

— JOKYMEHTHI, TOATBEPXKIAIOIIME yIjary cOOpOB 3a YCIYrH a3polopTOB, HHBIX
KOMHUCCHOHHBIX COOPOB;

— JIOKYMEHTBI, TOATBEP)KAAIONINE PacXoAbl Ha MPOe3] 0 MecTa Ha3HAueHHs U 0OpaTHO,
€CIIM YKa3aHHBIE PacXO bl IPOU3BOIIINCH PAOOTHUKOM JINYHO;

— JOKYMEHTHI, TIOJTBEPKIAIONINE PACXOAbl HAa MPOE3] B a’poropT, Ha BOK3al B MECTax
OTHpABJIEHNS, HA3HAYEHUsI WIN TIEpPecaioK, Ha IIPOBO3 Oaraxa;

— JIOKYMEHTHI, IOITBEP>KJAIOIIIE CTOMMOCTh CITY)KEOHBIX TeJIe()OHHBIX IIEPErOBOPOB;

— JIOKYMEHTBI, MOJITBEP)KJAIOIINE PACXO/bl 110 MOJYYEHHUIO 3arpaHIacriopTa W BU3, €CIIU
yKa3aHHBIE ICHCTBUS HE TPOU3BOIMINCH KOMITAaHHUEH;

— HOKYMCHTBI, IOATBCPKAAOIIUC paCX0/Jbl, CBA3aHHLIC C 00OMEHOM HAJIUYHOM BAITFOTHI HJIU
yeka B OaHKe Ha HAJIMYHYIO UHOCTPAHHYIO BAJIIOTY.

5.3. OcTaTtok JEHEeXHBIX CPEIICTB CBBIIIE CYMMBI, UCIIOJIH30BAHHOW COTJIACHO aBAHCOBOMY
OTYEeTY, MOAJIEKUT BO3BPALICHUIO paOOTHUKOM B Kaccy B TOW BaJllOTE, B KOTOPOIl ObUI BbIIaH
aBaHC, HE Mo3Hee 3 pabouyux JHEH Mocie BO3BpaIeHHs U3 KOMAaHIUPOBKH.

6. 3aKIIIOUYUTEIBHBIE TTOJ0KEHUS

6.1. Hacrosmee IlonoxeHne HOCUT OeCCpOUHBIM XapakTep M MOXKET ObITb U3MEHEHO WU
JIOTIOJTHEHO MPUKA30M JUPEKTOpa.

6.2. CIlonoxeHnueM Bce pabOTHUKU KOMIIAHUU JOJKHBI OBITH 03HAKOMJIIEHBI IO TIO/IMHKCh.
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