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ITooxenne 0 3aMUTe NEPCOHATBHBIX JAHHLIX PA0OTHHKOB
I'MOY «IlInaxkuHckuii MEHOTONPOGHILHBIH JTHIEH»

1. OGuiue mooKeHUs

1.1. ]_[eJ'II:IO nanHoro IlomoxkeHust sBisieTCs 3allldTa IICPCOHAJIBHBIX OaHHBIX
pHGOTHHKOB OT HECAaHKINHMOHHPOBAaHHOI'0  OOCTYIIA, HEIIpaBOMEPHOI'0  HX
HCIIOJIb30BaHUs HIIA YTPAaThL.

1.2. Hacrosmee Ilomoskenue paspaboraHo Ha OcHOBaHWHU craredl KOHCTHTYIMH
PO, Tpynosoro Konexkca P®, Kopmekca 00 aIMHHHCTpaTHBHBIX
npasoHapymenusx PO, I'paxnanckoro Kogekca P®, Yronosroro Kogekca P®, a
takke DenepanbHoro 3akoHa «00 wHboOpMmanwmu, WHOOPMATH3AMUKA M 3aIUTE
uHbopMam»

1.3. IlepcoHanbHBIE MAaHHBIE OTHOCATCS K KAaTETOPHUHM KOH(DHUIACHIHATBHOM
nH(popMaIun. PexuM KOHGUIEHITHATPHOCTH IMEPCOHANBHBIX JaHHBIX CHUMAETCS B
clty4dasix 00e3IMYMBaHUSI UITH TI0 UCTEUEHUH 75 JIeT CpOKa XpaHEHHs, €CIIH HHOE He
OTIPEIENIEHO 3aKOHOM.

1.4. Hacrosamee IlonoykeHue yTBep>KHaeTCsi U BBOJMTCS B JEHCTBHE IPUKA30M
JApEeKTOpa JHless U SABISIETCS 00S3aTeNbHBIM JUIS  HMCIIOJHEHHS BCEMH
paboTHUKAMH, UMEIOIIUMHE JOCTYT K NEPCOHAIBHBIM JJAHHBIM COTpPYIHHKOB.

2. IToHsiTHe U €OCTAB MEPCOHABHBIX TAHHBIX

2.1. IlepconanbHble JaHHBIe paboTHHKAa - HHQOpMaIMs, HeobxoauMmas
paboTONaTeNIO B CBA3H € TPYAOBBIMH OTHOLICHUSMHU U KacaroIIUecs] KOHKPETHOIO
paborauka. ITox nadopManmeli o pabOTHUKAX ITOHUMAIOTCS CBEICHHS O (akTax,
COOBITHSIX Hu 00CTOATENBCTBAX KU3HH paboTHUKa, [I03BOJIIOIIHE
HIEHTUGUIUPOBATH €T0 JIMIHOCTE.

2.2. B cocTtaB nepcoHalIbHBIX JaHHBIX paOOTHHKA BXOJIAT:
- aHKeTHbIe U Ouorpaduueckue JaHHEIE;

- oOpa3oBaHue;



- CBEJICHHS O TPYJAOBOM H 0o0IIeM cTaxe;

- CBEJIEHHS O COCTAaBE CeMbH;

- IACIIOPTHEIE TAHHBIE;

- CBUAETENHCTBO O NTOCTAHOBKE Ha YYET B HAJIOTOBBIN opraH u npucBoeHus MHH;
- CTPaxoBOE CBU/IETENIHCTBO FOCYJaPCTBEHHOIO IEHCHOHHOI'O CTPAXOBaHMS;
- CBEJIEHHUS O BOMHCKOM yH4eTe;

- CBeJIEHMsI O 3apa0OTHOM IIIaTe COTPYIHHUKA;

- CBEJIEHHUS O COITMANBHBIX JIbrOTax;

- CIIELMAJIbHOCTB,

- 3aHEMaeMas JOJDKHOCTB;

- HAJIUYKME CyIUMOCTEN;

- agpec MecTa )KI«ITeJIBCTﬁa;

- IOMAIITHAH U COTOBBIH Tele(oH;

- MeCTO PabOTHI MU y4eOBbl WIEHOB CEMBH M POICTBEHHUKOB,

- XapakKTep B3aWMOOTHOILIEHHH B CEMBE;

- cofiep)KaHue TPyAOBOI'O JOr0BOPA,

- COCTaB JeKIapupyeMbIX CBEJICHUN 0 HATUIHK MaTepPHaIbHBIX [IEHHOCTEH;
- coliepKaHUe JAeKJIapalliy, I0aBaeMOoy B HAJIOTOBYIO HHCIIEKIIHIO;

- TOJUTMHHUKHU U KOIIAH IIPHUKA30B I10 JIMYHOMY COCTaBYy,

- JIAYHEBIE Jena, KapThl T —2 U TpyIOBbIE KHUKKH COTPYIHHUKOB;

- OCHOBaHHS K MPUKa3aM I10 TMYHOMY COCTaBY;

- gema, comep)Kallie Marepualibl 10 IIOBBIIIEHHIO KBaIM(UKAIUH
IePeroArOTOBKE COTPYIHUKOB, UX aTTECTAlliH, CIIy/KeOHBIM pacciIeoBaHUAM,;

- KOIIMM OTYETOB, HAIPaBJISICMBIE B OpraHbl CTaTHCTHKH.



2.3. lanHble JOKYMEHTHI SIBISIOTCS KOH(HICHIHATHHEIMH, XOTsI, YYUTHIBas WX
MacCOBOCTh W €JIMHOE MECTO 00pabOTKM M XPaHEHWS - COOTBETCTBYIOIIMH rpud
OTpaHHYEHHUS Ha HUX HE CTABUTCH.

3. O6paboTka NepcoHANLHBIX JAHHBIX

3.1. Ilox 06paboTKOH IePCOHANBHEIX MaHHBIX PabOTHHKA TOHAMAETCS IIOJIyYEeHHUE,
XpaHEHHe, KOMOWHMpOBaHMe, Iepelada WM J060e IPYroe HCIONb30BAHME
NIEPCOHAIBHBIX JAaHHBIX pabOTHHKA.

3.2. B nensix obecredenus npas u cBOOOJ, YeN0BEKa U IPAXKIAHHHA PaGOTONATEND
¥ €ro IPeJICTABUTENH PH 00palboTKe NepCOHANBHbBIX NAHHBIX PAOOTHHKA 06S3aHbl
CoOIOaTh CIeayoLIne 00MIHe TPeGOBaHN:

3.2.1. OGpaboTka HEepCOHANBHBIX JAHHBIX PAbOTHHKA MOMKET OCYIIECTBISATHCS
UCKIIIOYUTENBHO B IeNsX o0ecledeHuss COOMIONeHHs 3aKOHOB M HHBIX
HOPMaTHBHBIX TPAaBOBBIX aKTOB, CONEHCTBMSA PabOTHHKAM B TPYJOyCTpOICTBe,
O0y4eHHM M TPOIBIKEHHH II0 CIykOe, OGecIIeueHusi JMIHOH OE30IaCHOCTH
pabOTHMKOB, KOHTPONS KOIHYECTBA M KadecTBA BHIIOMHAECMOH paGOTEl W
obecreYeHust COXPaHHOCTH WMYIIIECTBA.

3.2.2. Tlpu onpeneneHny 06beMa 1 CoiepKanusa 00pabaThIBAEMBIX IIEPCOHANBHEBIX
JIaHHBIX pabOTHHKA paloTomaTenb NOIKEH DPyKOBOJCTBOBATHCH KOHCTHTYIHEH
Poccuiickoit ®enepaipu, TpymoseiM KomekcoM u HHBIME (benepanbHEIMU
3aKOHAMH.

3.2.3. TlonyveHue NepCOHANBHBIX AAHHBIX MOYKET OCYIIECTBILITHCS KAk IIyTeM
NPENCTaBICHUA HX CaMHM PabOTHHKOM, TaK M IyTeM IIOIyYeHHs HX W3 WHBIX
HACTOYHHKOB.

3.2.4. IlepconansHBEIE JIaHHBIE CIEAyeT TOAydaTh Yy Hero camoro. Ecim
NEPCOHAIbHEIE JaHHBIC pPabOTHHKA BO3MOXKHO IIONYYHTH TOJBKO Y TpeTheil
CTOPOHBI, TO PabOTHHUK JOJKEH OBITH yBeHOMIEH 00 3TOM 3apaHee W OT HEro
TIOJDKHO OBITH MOTYy4eHO MUCEMEHHOE cornacue. PaboTonarensb TOKEH COOBIIATE
pabOTHUKY © NeNnsX, NpesnoNaraeMblXx WCTOYHHKAX M CIOcoGax IONydeHwHs
NEPCOHAIBHBIX JaHHBIX, @ TaK JX€ O XapakTepe IOJUIeKAIIUX IIOTyIEHHIO
[IEPCOHANIBHBIX JAHHBIX M ITOCIEJNCTBUAX OTKa3za pabOTHHKA NaTh IMMChMEHHOE
corjacue Ha WX IIOIy4YeHHE.

3.2.5. Paboropatens He MMeeT IpaBa IONydYaTh ¥ 00pabaThIBATh IIEPCOHATHHBIE
JlaHHbIe PabOTHHMKA O €ro MONMTHYECKHX, PEIMIHO3HBIX W HHBIX YOSKIECHHUIX H
YaCTHOH JKM3HM. B cClIydJasx, HEMOCPeICTBEHHO CBS3aHHLIX C BOIPOCAMH
TPYZIOBBIX OTHOUICHHUW JaHHBIE O YacTHOM JXKM3HU paboTHHKa (WH(OpPMAIHS O
KU3HEESITEILHOCTH B cepe CeMEHHBIX OBITOBBIX, JTMYHBIX OTHOIIEHHI) MOIYT
OBITH NOTy4eHEl M 00paboTaHbl paboTOmATENEM TONBKO C €ro MHCHMEHHOTO
COTJIACHSI.



3.2.6. PaGoronmarens He HMeeT MpaBO IONY4YaTh H 06pabaTkiBaTh mEpCOHAILHEIE
JaHHbIe PabOTHHWKA O €ro WICHCTBE B OOILECTBEHHBIX OODBEIHHEHHAX WM €ro
IPO(PCOIO3HOH JIESITENIbHOCTH, 32 HCKIFOYEHHEM CITy4aeB, IIPeIyCMOTPEHHBIX
benepasbHBEIM 3aKOHOM.

3.3. K ofpaboTke, mepefaue W XpaHEHMIO MEPCOHANBHBIX JAHHBIX paboTHMKA
MOT'YT UMETh TOCTYII :

- TUPEKTOP

- 3aMECTHTeIIb JUPEKTOpa 1Mo 6e30MacHoCTH;
- HHCIIEKTOp IO Kajipam;

- paboTHUKHU OyXTanTepuu

3.4. Vcnonp3oBaHue IIEPCOHANBHEBIX JTAHHBIX BO3MOJKHO TOJIEKO B COOTBETCTBHH C
OEIAMH, OIIPENSIIUBINUMHA MX IIOTYYEHHE.

3.4.1. llepcoHanbHble NaHHBIE HE MOTYT GBITH MCTIONB30BAHBI B LIEISIX IPHYUHEHHS
MMYLIECTBEHHOI0 M MOPAJBHOTO Bpela TpakJaHaM, 3aTpyAHEHHS DPeald3alliu
mpaB ¥ cBoOOA rpaxnan Poccuiickolt @enepamyn. Orpanudenue Ipas paxiaH
Poccuiickolt ®enepaniyi Ha OCHOBE WCIONB30BaHHA HHPOPMALUE 06 HX
COLMATBHOM  NPOHCXOXJAEHWH, O pacoBOM, HAIMOHAIBLHOM, SA3BIKOBOIA,
PEJIUTHO3HOM M TNapTHAHOW NPHHAIJIEKHOCTH 3allpelieH0 W KapaeTcs B
COOTBETCTBHH C 3aKOHOATENIHCTBOM.

3.5. Ilepeniaua mepcOHANBHEIX JaHHBIX PabOTHMKA BO3MOYKHA TONBKO C COTTACHS
pabOTHHKA WK B CITy9asiX, IPSIMO HPELyCMOTPEHHBIX 3aKOHOIATEHCTBOM.

3.5.1. Ilpn mepepave nepcoOHANBHBIX JIAHHBIX PabOTHHMKA pabOTONATENb IOJDKEH
COOMIOATh CIIeIyroIIie TPeOOBaHMS:

- He Coo0IlaTh NepCOHANbHbLIE IaHHBIE PabOTHHKA TpeTheld CTOpoHe Oe3
NHACEMEHHOIO COTNIacksi pabOTHHMKA, 3a HCKIIOYEHHEM CIIy9aeB, KOr[a 3TO
HEOOXOIMMO B LIEJIX NPEIYIPEkKACHAS yrPo3bl JKU3HH H 3I0POBBIO PabOTHHKA, a
TaK)Ke B CIIy4YasX, YCTAHOBICHHBIX (e/lepalbHbIM 3aKOHOM;

- He cOo00IIaTh NepcoHANbHEIE JaHHBIE pabOTHHKA B KOMMEPYECKHUX LIeIIX O€3 ero
IIUCBMEHHOTO COTJIACHS;

- IPEAYNPEIUTh JIHII, MTOTy4aroIIyX IepCOHANbHbIE JaHHbBIE PAOOTHHKA, O TOM, UTO
3TH J@HHBIE MOTYT OBITH MCNOJB30BAaHBl JIMIIb B LENSX, U1 KOTOPHIX OHH
COODIIEHbl, U TPeOOBATh OT 3THX JIHI MOATBEPXKIEHHSA TOTO, 9TO 3TO MPABHIO
cobmoneno. Jlua, noydaroliue NepCoHaANbHBIE NAHHBIE PabOTHHKA, 00S3aHbI
COOIIOZIaTh PEXKMM CEKPETHOCTU (KOH(HIEHIHATFHOCTH). JJaHHOE TIONIOKEHNe He



pacnpoCTpaHseTcs Ha OOMEH NMepCOHATbHBIMA NAaHHBIMH PaGOTHHKOB B HIOpSJIKE,
YCTaHOBIICHHOM (peZlepalIbHbIMH 3aKOHAMH,

- paspelars JOCTYI K IEePCOHANBHBIM JaHHBIM PabOTHUKOB TOJBKO CIELMATILHO
YIIOJITHOMOYEHHEBIM JIUIIaM, OIIpEOEICHHBIM IPHUKa3oM I10 OpraHU3al M, IIPH 3TOM
YKa3aHHbIE JHIIa IOOJDKHBI HMETh IIpaBo IIOJIy4aTk TOJBKO Te II€pCOHAJIbHBIE
JaHHEIES paGOTHHKa, KOTOpBIC HCO6XO,I[HMBI OJIA  BBINIQJIHEHHUA KOHKPETHBIX
yHKIHi;

- He 3alpalivBaTh HHAOPMALMIO O COCTOSIHMH 3]0POBbS pabOTHUKA, 32
HCKIIIOUCHUEM TEX CBENEHHH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBIIIOTHEHUSI PAOOTHUKOM TPYIOBOM (yHKIIUH;

- TIepefiaBaTh TIEPCOHANIPHBIC NaHHbIE Pa0OTHUKA IPEACTABHUTENSAM PAaOOTHHKOB B
nopsiike,  ycraHosieHHOM TpynoseiM KopekcoM, W  orpaHu4mBaTh  oTy
MH(OPMAIIHMIO TONBKO TEMH II€PCOHAIBHBIME JaHHBIMH paboTHHKE, KOTOpEIE
' HeOOXOIMMBI /Il BHIIOTHEHHS yKA3aHHBIMH IIPEICTABHTENAME HX GyHKITHIA.

3.5.2. Ilepeava MepcOHANBHBIX JAHHBIX OT JEPKATesl HIIH €ro npencTaBUTeNei
BHEITHEMY IIOTPEOUTEI0 MOXKET NOITYCKATLCA B MUHAMATIBHBIX 06BeMaX U TOJIBKO
B LEJIAX BBIMONHEHUS 3a/1ad, COOTBETCTBYIOIIMX OOBEKTHBHON Npw4MHE cHopa
STHX JIaHHBIX.

3.5.3. Ilpu nepemave NepCOHATBHBIX NAHHEIX PaGOTHHKA notrpedurensM (B ToM
HHCIE W B KOMMEPYECKMX LeNsIX) 3a IpelieNbl OpraHuszaliud paboTomaresns He
AOJKEH COOOINaTh 3TH NaHHBIE TPEThEl CTOpPOHE 0e3 IHUCEMEHHOTO COTIACHS
pabOTHMKaA, 3a MCKIIOYEHHEM Cllyd4aeB, KOIJla 5TO HEOOXOIHMO B IIeJIsIX
IPEAYNPEKICHNUA Yrpo3bl JXHU3HU M 370POBbIO Pa0OTHHKA WM B CIydasx,
YCTaHOBIIEHHBIX (DeJiepanbHbIM 3aKOHOM.

3.6. Bce wmepnl koHbuueHnuamsHOCTH TpH c6ope, 00paboTke W XpaHeHHH
[IEPCOHANBHAIX IAHHBIX COTPYAHUKA PACIIPOCTPAHSIOTCH KaK Ha OyMaikHBIE, TaK U
Ha 2JIEKTPOHHbIE (aBTOMATU3HPOBAHHEIE) HOCHTENHM HHMOPMAIIUH.

3.7. He pomyckaercs OTBe4aTh Ha BONPOCH, CBS3QHHBIE C nepegayen
IepCOHAILHON HHpOPMAIHH IO TesiedoHy UK daxcy.

3.8. XpaHeHHWe IIEpCOHANBHBIX MAHHBIX HOJDKHO IIPOMCXOIUTh B IOPSIKE,
HCKITIOYAIOIIEM MX yTPATy WM UX HelIpaBOMEPHOE HCIIOJIb30BaHHeE.

3.9. Ilpu npuBATHM peINeHHH, 3aTPAarWBAIONMX HMHTEpPechl PabOTHWKA,
paboTofarens He WMMeEET IIpaBa OCHOBBIBATECS Ha IIEPCOHATBHBIX JAHHBIX
pabOTHUKA, MOJYYCHHBIX HCKITFOUMTEIBHO B Pe3ylbTaTe HX aBTOMATH3MPOBAHHOI
00paboTKK WM SNMEKTPOHHOIO IONyYeHHs. PaboTojaTens VUWTHIBAET JMIHBIE
KagecTBa pabOTHHUKA, €70 J0OPOCOBECTHBIA 1 5()YEKTUBHEIH TP/,



4. loeTyn K NepCcoOHAILHBLIM JaAHHBIM

4.1. BHyTpenHuit 1ocTym (JOCTyn BHyTpH OpraHu3allvH).

4.1.1. TIpaBo mocTyma K IepPCOHATBHBIM TAHHBIM COTPYAHHMKA UMEIOT:
- OUPEKTOp JTHIES;

- PYKOBOJMTENH CTPYKTYPHBIX MOAPA3[eNIeHUH 10 HATPABICHUIO AESTEIFHOCTH
(HOCTYI K IMYHBIM JaHHBIM TOJIBKO COTPYIHUKOB CBOETO o/ipa3/ieficHus ),

- TIPH TIEPEBOAE U3 OJHOrO CTPYKTYPHOTO MOApa3/eleHHs B J[PYroe, JOCTYI K
IE€PCOHANLHBIM JaHHBIM COTPY/JHHMKA MOXET HMETh pPYyKOBOOHUTENbh HOBOTO
HOJpa3/ieNIeHHS,

- caM pa6OTHI/IK, HOCHTEIIb JaHHBIX.

- Apyrue COTPYJHMKH OPraHM3allid TIPH BBINONHEHHH MMM CBOMX CITyXKeGHBIX
o0s3aHHOCTE}.

4.1.2. IlepeveHs Jull, UMEIOMMX AOCTYI K MEPCOHATEHBIM JIaHHBIM pabOTHUKOB,
OTPEIEIAETCs IPUKA30M AUPEKTOpa JIHIES.

4.2. BHemHu# nocTyi.

4.2.1. K unciy MaccoBbIX MOTpeOHTeNel IepCOHANBHBIX JaHHBIX BHE OPraHH3aIiH
MOXHO OTHECTH TOCYJapCTBEHHBIE M HErOCYyIapCTBEHHBIE (YHKIMOHATIBHBIE

CTPYKTYPBI:

- HAJIOT'OBBIC HHCIICKITUH;

- IIPaBOOXPAaHUTEIIBHBIC OPIraHbl;

- OpraHbl CTaATHCTHKH,

- CTPaxOBEBIC aIrCHTCTBA,

- BOCHKOMATHI,

- OpraHbl COITUAIIBHOIO CTpaxoBaHMI,

- ICHCHOHHBbIE (bOHI[BI;

- IIOApPa3IeJICHU MyHUIIUITAJIBHBIX OPraHOB YIIPaBICHHS,

4.2.2. Haj30pHO-KOHTPOJIBHBIE OPTaHbl MMEIOT JIOCTYI K MH(OPMALUK TOIBKO B
chepe cBOEH KOMITETEHIIHH.



4.2.3. Opranusanuu, B KOTOpIE COTPYIHHK MOKET OCYILECTBISTS NIePEYUCICHUS
ACHEKHBIX CPEIICTB (CTPaxoBBlE KOMIAHHH, HETOCYJApPCTBEHHBIE MEHCHOHHBIC
(oH/IBI, OIATOTBOPUTENBHBIE OPraHW3AIUH, KPEIHTHEIE YYPEXIECHHsI), MOTYT
IIOIyHUTE MOCTYIl K MEPCOHATBHBIM JIAHHBIM PAbOTHHKA TONBKO B CIIydae ero
IIMCEMEHHOT'O Pa3pelIeHHS.

4.2.4. [lpyrue opraHu3aiiym.

Ceeiennss 0 paboTarolieM COTPYIHHKE MM YXKE YBOJTEHHOM MOTIYT ObITh
IPENOCTABICHB! IPYTO# OpraHM3alyy TONBKO C IIUCBMEHHOTO 3aIpoca Ha OIaHKe
OpraHM3aliH, C MPUIOKEHHEM IHCEMEHHOTO pa3pelieHus paboTHHKA.

IlepconasnbHble TaHHBIE COTPYIHUAKA MOTYT OBITH IPENOCTABIECHE POACTBEHHUKAM
UM YJIeHaM eT0 CeMBH TOJIBKO C MMCEMEHHOI'O Pa3pelIeH s CAaMOro COTPYIHHUKA.

B ciydae pasBoja ObiBIIas cynpyra (Cympyr) WMEIOT NpaBo OOpaTUThCA B
OpPraHM3alHi0 C MHUCBMEHHBIM 3alpOCOM O pasMepe 3apabOTHOM ILIATHI
coTpyaHuKa 0e3 ero cornacus. (YK P®).

5. 3ammTa MEepCOHANBHBIX JAHHBIX

5.1. Ilox yrpo3oi WM ONACHOCTBIO YTPaThl ITEPCOHAIBHBIX JAHHBIX TOHAMAETCS
COUHUYHOE HIIH KOMINIEKCHOE, peallbHOe€ WM NOTEHIHAJIbHOE, AKTUBHOE HWIIH
NAaCCHBHOE IPOABJICHHE 3JOYMBINIIEHHBIX BO3MOXHOCTEH BHEIIHHMX HIIH
BHYTPEHHHX HCTOYHHKOB YIpPO3bl CO3/aBaTh HeOJAromnpHsITHBIE COOBITHS,
OKa3bIBaTh NECTaOMIN3UPYIOIee BO3AEHCTBIE Ha 3aIHINAEMYIO HH(DOPMALIKIO.

5.2. Puck yrpossl moObIM HH(MOPMALMOHHBEIM pEcypcaM CO3HAIOT CTUXHIHEBIE
OencTBHs,, BKCTpEMallbHBIE CHTYaIlMH, TEPPOPUCTHYECKHE IEeHCTBUS, aBapuu
TEXHUYECKUX CPEJCTB U JIMHHUN CBS3M, Apyrue OOBEKTUBHEBIE OOCTOSATENBCTBA, a
TaKKe 3aUHTEPECOBAHHBIE M HE3aHHTEPECOBAaHHbIE B BO3HHUKHOBEHHH YIPO3BI
nHna.

5.3. 3ammra NEepCOHANBHBIX  JAHHBIX  IPEACTaBIsieT  CcOOOM  JKECTKO
periaMeHTUPOBaHHBIH H TAHAMHAYECKH TEXHOJOIMYECKHHI mpolecc,
NpefynpeX Aol HapylleHHe IOCTYIHOCTH, IEeJOCTHOCTH, NOCTOBEPHOCTH H
KOH(UIEHIMAIBHOCTH TIEPCOHAIBHBIX JaHHBIX M, B KOHEYHOM CYETe,
obecrieuuBarOIUii JOCTATOYHO HANEKHYIO 0e30MacHOCTh HHGOpPMAlUH B
IPOIECCE YITPABIEHYECKOHN U MTPOU3BOACTBEHHON NEATEILHOCTH JIUIIESL.

5.4, 3ammra IEpPCOHAIBHBIX JAHHBIX padOTHHKA OT HETPaBOMEPHOTO WX
HCITONB30BaHMUsI WM yTpaThl JOIDKHA OBITH oOecredeHa paboTomaTeneM 3a CUET
€ro CpeJICTB B MOPS/IKe, yCTAHOBICHHOM (hefiepabHbIM 3aKOHOM.

5.5. « BHYTpeHHsIA 3a1IUTaY.



5.5.1. OCHOBHBIM  BHHOBHHKOM  HECAHKIIHOHHPOBAHHOTO JocTymma K
[IEPCOHANBHBIM ~TAHHBIM  ABJIACTCS, KaK IPaBHJIO, MHCIEKTOP MO KafpaM,
paboTarommii ¢ JOKyMeHTaMu ¥ 6a3aMH JaHHBIX. PeriaMeHTamus JOCTyIIa
nepcoHana K KOH(GHMIEHIUANBHBIM CBEJeHUAM, JTOKYMEHTaM H 6a3aM JaHHBIX
BXOJTUT B 9UCIIO OCHOBHBIX HallPABJICHHH OpraHU3allMOHHOM 3aIUThl HHPOPMAIHH
U NpeaHasHa4deHa JUIsl pasTpaHuYeHHs IIOJIHOMOYHM MEXOY PYKOBOAMTEISMH U
CIIeNHATMCTaMHB OpraHU3aLuy.

5.5.2. [Mns obecrieueHHMH BHYTPEHHEH 3allMTBl IIEPCOHANBHBIX JAHHBIX
pabOTHHKOB HEOOXOIUMO COOITIOAATE P MEp:

- OrpaHWYeHHe M perjJaMeHTalHs cocTaBa pabOTHHUKOB, GYHKLIMOHAIBLHEIE
00513aHHOCTH KOTOPBIX TPeOYIOT KOH(DHUAEHIIHATLHEIX 3HAHUI;

- cTporoe wu30HpaTeNbHOEe H OOOCHOBaHHOE paclpelelileHHe NOKYMEHTOB M
HH(pOpMAIMK MEXIY pPabOTHHKAMHU;

- PallHOHAJIPHOC pasMCIICHHUEC pa60qu MECT paﬁoTHHKOB, IOpH KOTOPOM
HCKJTIOYAJI0Ch OBl 6eCKOHTpOJ'[BHOG HCIIOJI30BAHKE 3aAlUIIACMOM HH(bOpMaLIPIPI;

- 3HaHHE PabOTHUKOM TpeOOBaHWH HOPMATHBHO - METOIMYECKHX JOKYMEHTOB IIO
3anmuTe HHQOPMAIHK U COXPAHEHWH TaHHBI;

- HaJIH4YHC HGOGXOI{I’IMBIX yCHOBHﬁ B IMOMEIIICHHUH JJIA paGOTBI C
KOH@)HHGHHH&HBHBIMH JOKYMCHTAaMH H Oazamu JaHHBIX,

- OIIPCACIICHUEC W PETiIaMCHTAs COCTaBa paGOTHHKOB, HMCIOMIHUX ITPaBO OOCTYIIa
(BXO,I[&) B ITIOMEINEHHE, B KOTOPOM HAXOJUTCs BhIUKMCIIUTEIIbHAA TEXHHUKA,

- OpraHu3anys MopsiKa YHHITOKESHUS MH()OPMAIUH;

- CBOEBpEMEHHOEe BBISIBJICHUE HapyIIeHHs TpeOOBaHMH pa3pelIuTeNbHON CHCTEMbI
JlocTyna padOTHUKAMHU IOJIpa3/eIeHHS;

- BOCIIMTATC/IbHAA ¥ Pa3bACHUTCIIbHAA pa60Ta C COTpYAHHKaMH IIOApasacJICHuA Mo
INpeaynpexaACHHUIO YTPAaThl HEHHBIX CBG,[[GHI/IfI IIpH pa60Te C KOH@KHCHHH&HBHHMH
JOKYMEHTaMU,

- He [IOMyCKaeTcs BbAaYa JWYHBIX Jell COTPYOHHUKOB Ha pabouume MecTa
pykoBoauTeseH. JIMuHBIe Iela MOTYT BBIJABaThCS Ha paboune MecTa TOJBKO
JMPEKTOPY JIMIES, ¥ B HCKJIFOYUTEIBHBIX CIIy4asX, 10 MACBMEHHOMY pa3pelIeHHI0
IUPEKTOpa, - PYKOBOAMTENIO CTPYKTYPHOTO TOApa3fieieHus. (HampuMep, IIpH
MOJATOTOBKE MaTEpPHAIIOB JIJIs ATTECTAIMH PaOOTHHKA).

5.5.3. 3amuTa NepCOHATBHBIX TaHHBIX COTPYAHUKA Ha 3JIEKTPOHHBIX HOCUTEIIX.



Bee marku, conepiamiue IepcoHalbHbIE JIAHHBIE COTPYLHHKA, JOMKHBI GBITH
3alUIIEHB] TAPOJIEM

5.6. « BHemIHsIs 3anmray.

5.6.1. st 3aIl[ATEI KOH(PUAEHITHATEHOR nHGOPMAITHH CO30ar0TCH
LeJIeHanpaBIeHHbIe ~ HEOMAronpusTHbIE  YCIOBHSI W TPYAHOIPEOIOIHMbIE
NPETATCTBAA  JUIsl JIMLA, IBITAIOIIErOCS COBEPINUTH HECAHKLMOHMPOBAHHBII
JOCTYII U OBJaJcHUE H(OpMaIueH. Ilensro 51 pe3ybTaToM
HECAaHKIIMOHUPOBAHHOTO AOCTYIAa K HH(MOPMALIHOHHBIM PECYPCaM MOKET ObITh He
TOJIBKO OBIIJICHHE LIEHHBIMH CBEACHUSMH M HMX MWCIOIB30BaHME, HO M UX
BHJIOW3MEHECHHE, YHHYTOXKCHHE, BHECEHHE BHpyCa, MOAMEHa, (aibcu(uKanus
COMEPXKaHKUsl PEKBU3UTOB JOKYMEHTA H JP.

5.6.2. Ilox IOCTOPOHHHMM JIMIIOM TIOHHMAaeTCs Joboe IHI0, HE HMEIOIee
HENOCPEACTBEHHOT'O OTHOMICHHUA K NEATEIIBHOCTH JIHIEs, TTOCETUTEIH, pabOTHHUKH
JPYTHUX OpPraHM3allMOHHBEIX CTPYKTYp. [locroponnme nwma He mOMKHEI 3HATH
pacmpefienende (QyHKIHE, pabo4yme MNpoLecch, TEXHONOTHI0 COCTABICHHUL,
oopmieHus, BeAEHUS U XPaHEHUS JMOKYMEHTOB, el W pabodyMX MaTepHaloB B
OTJENE KaJIpOB.

5.6.3. Jlns obecneuyenrs BHELIHEH 3aIIUTHI NIEPCOHAIBHBIX JAHHBIX COTPYIHUKOB
HEo0XOIUMO COOIIOAaTh Psl Mep:

- IOPSAZIOK IIpHeMa, yueTa U KOHTPOJIS AeATEILHOCTH IIOCETUTENEH;

- TPOITYCKHOM PEKUM OPTaHH3aIINH;

- y4eT U TIOPSIOK BEIIAYH yIOCTOBEPEHHIA;

- TEXHUYECKUE CPEJICTBA OXPaHbl, CHTHAIN3AIIAHT;

- HOPSIJIOK OXPaHbl TEPPUTOPUH, 3IaHUH, TOMEIIEHHH, TPAHCIIOPTHBIX CPEJICTB;

- TpeOOBaHK K 3allKUTe MHOOPMAIIUH MIPH HHTEPBLIOUPOBAHUHU K COOECEIOBAHMUIX.

5.7. Bece nmuua, cBs3aHHBIE C MOTyYeHHEM, 00pabOTKON ¥ 3aIUTOM IIePCOHAIBHBIX
JaHHBIX, 00s3aHBI MOJIMCATh O0A3aTENBECTBO O HEPA3JIAINCHUH ITEPCOHATBHBIX
JaHHBIX paOOTHUKOB.

5.8. I1o BO3MOXKHOCTH ITepCOHATBHEIE JaHHbBIE 00e3THIUBAIOTCS.

59. Kpome mMep 3amMTBl TMEPCOHAIBHBIX  JIaHHBIX, YCTAHOBJIEHHBIX
3aKOHO/IaTeIbCTBOM, paborojartenu, pabOTHHKA W UX MPEACTABUTETH MOTYT
BbIpa0aThIBaTh COBMECTHBIE MEPHI 3aIUTEI IEPCOHATBHBIX JaHHBIX paOOTHHKOB.

6. IlpaBa u 00s13aHHOCTH PabOTHHKA



6.1. 3akperuienue TmpaB paGOTHHKA, pPETIAMEHTHPYIOIIUX 3al0ATY €ro
IIEPCOHATBHBIX AHHBIX, OOeCleuYnBaeT COXPAaHHOCTh TIONHOW W TOYHOM
UHPOPMALIMH O HEM.

6.2. PabOTHUKH U WX TIPE/ICTABUTENH JOIDKHBI OBITH O3HAKOMJIEHBI IO PACIIHCKY ¢
JOKYMEHTaMH  OpPraHW3alliM, YCTAaHABIMBAIOUIUMH  IOPSA0K  00paboTku

MEPCOHANBHBIX JaHHBIX PaOOTHUKOB, a Takke 00 MX IMpaBax M OOSI3aHHOCTIX B
3TOH 00acTH.

6.3. B memsx 3amMTEI NEPCOHANBHBIX INaHHBIX, XpaHSIIUXCA y paboTomarens,
pabOTHUK UMEEeT MPaBo:

= Tp@ﬁOB&TB HCKIIIOYCHHUA HWIIH HCIIPABICHHS HeBepHBIX WK  HCIIOJIHBIX
IIEPCOHAIIBHBIX JaHHBIX.

- Ha CBOﬁO,[[HI:IfI OecrmaTHEIH AOCTYII K CBOMM IEPCOHAIBHBIM AaHHBIM, BKIIFOYad
IIpaBO Ha IIOJIYICHHEC KOIIHM 000 3allHUCH, conepﬁcameﬁ IIEPCOHAJIBHBIC JaHHBIC,

- ICEpCOHAJIBPHBIE [JaHHBIE OLCHOYHOTO XapaKTepa MOONOJHHTE 3aABICHHEM,
BBIpaXXarouixuMm €ro CO6CTBGHHYIO TOYKY 3pECHHA,

- OIIpeZIeNIATh CBOMX ITPE/ICTaBUTENEH IS 3allUThl CBOUX II€PCOHAIBHBIX TaHHBIX;
- Ha COXpaHEHME H 3allUTy CBOEH JIMYHON U CeMEeNHOMN TallHBbI.
6.4. PaboTHuk 00s13aH:

- mepefaBaTh pabOTOMATENIO WA €0 IPeICTaBUTEII0 KOMIUIEKC IOCTOBEPHBIX,
JOKYMEHTHPOBaHHBIX II€PCOHANBHBIX [aHHBIX, COCTaB KOTOPBIX YCTaHOBJICH
TpynoseiM kozexcom PO,

- CBOEBpPEMEHHO coo0mmaTe paboTomarenio 00 M3MEHEHHH CBOHX IEPCOHAIBHBIX
JIaHHBIX

6.5. PabotHuku craBsaT paboTomarens B HM3BECTHOCTH 00 M3MeHEHWH (amMuiuu,
UMEHH, OTYECTBA, AaThl POXKACHHUS, YTO [IOJY4aeT OTPAXKEHNE B TPYAOBON KHHKKE
HAa OCHOBAHWH TPEACTaBICHHBIX JOKyMeHTOB. [Ipu HE0OXOMUMOCTH U3MEHSIOTCS
naHHEIe 00 00pazoBaHUM, IPOPECCHH, CIIEITHATTEHOCTH, | IIp.

6.6. B mensax 3aluThl YaCTHOM JKU3HU, TUYHOU U CEMEHHON TaliHBl paOOTHUKH He
TIOJDKHBI OTKa3BIBaThCSI OT CBOEro IMpaBa Ha 00pabOTKY NEepcOHaNbHBIX JAHHBIX
TOJIBKO C MX COTJIACHS, IIOCKOJIBKY 3TO MOXKET IOBII€Yb IPHYMHEHNE MOPAIbHOTO,
MaTepUanbHOIo Bpe/a.

7. OTBeTCTBEHHOCTHh 3a pasrialleHHe KOH(PHAeHUHAJBLHOH HHpOpManHH,
CBSI3aHHOMH C MEePCOHAJbHBIMH JAHHBIMHA



7.1. IlepconanbHas OTBETCTBEHHOCTh - ONHO M3 TJIABHBIX TpeboBaHUH K
OpraHu3anuy QyHKIMOHUPOBAHUS CHCTEMBI 3alMTEI IePCOHAIBHOMN HH(pOPMAITHH
u 00s13aTeNbHOE yCIOBHE obeciedenus 53QGeKTHBHOCTH STOMH CHCTEMBL.

7.2. XOpumaumdeckue u (usHyecKue JIuja, B COOTBETCTBHH CO CBOMMH
IOJTHOMOYHMSAMH  BIANEIONMe HHQOpMalKed o rpaxaaHax, IONy4aioude wu
HCTIOJIB3YIOLIHE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickolt ®enepanyu 3a HapylIeHHE PeXKHMA 3alHTEL 00paboTKy ¥ mopsaKa
UCTIOJIE30BaHMS 3TOH HH(POPMAIUH,

7.3. PykoBomutens, pa3pemarommii JOCTYI COTPYAHHKA K KOHQHUIEHIHATTEHOMY
AOKYMEHTY, HECET IIEPCOHAIIBHYIO OTBETCTBEHHOCTS 3a JJAHHOE Pa3pelleHye.

7.4. Kaxnuprii cOTpyIHHK NHIes, NOY4arOIHH 11 paboThl KOH(GHUIEHIMAIbHbIH
AOKYMCHT, HECET €INHOJIMYHYI0O OTBETCTBEHHOCTH 38 COXPAHHOCTh HOCHTENS M
KOH(DHAECHIMATEHOCTD HH(MOPMALIUH.

7.5. Jluna, BUHOBHEIE B HAPYIIEHUH HOPM, PETYIHPYIONIHX [OIyYeHHE, o0OpaboTtky
U 3allUTy [EPCOHANBHBIX JNAHHBIX pabOTHHKA, HECYT IHUCIMILIMHAPHYIO,
aIMHHHCTPATHBHYIO, IPaXXJAHCKO-TIPABOBYIO MM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (DeIepaTEHBIMH 3aKOHAMH.

7.5.1. 3a HeWCIIOJHEHWe WM HEHAIEXKAIIEee HCIOJIHEHNE pabOTHUKOM IO €ro
BHHE BO3JIOXKECHHBIX HA HETO OOA3aHHOCTEH IO COGIIONEHMIO YCTAHOBIEHHOTO
opsijika paboTEl CO CBEJEHUSIMH KOH(GUICHLMAILHOTO XapaKTepa paboToxaTels
BIIDaBE NPUMEHATEL IpexycMorpenHsle TpymossiM KopmekcoM mucnummuzapHBIC
B3BICKAHHSL.

7.5.2. JIOJDKHOCTHEIE JIMIla, B OOS3aHHOCTH KOTOPBIX BXOJHUT BeJlEHHE
[ICPCOHANBHBIX ~ NAHHBIX  COTPYAHHKA, O00fA3aHBI  OOECHEYHTh  KaKIOMY
BO3MOXHOCTE O3HAKOMIICHHS C OKYMEHTaMH M MaTepHallaMH, HEIOCPEICTBEHHO
3aTparvBarOlMMH €T0 IIpaBa U CBOOOIBI, €CIIM HHOE HE IIPETYCMOTPEHO 3aKOHOM.
HenpaBoMepHBIH 0TKa3 B IIpeOCTaBISHUH COOpaHHEIX B YCTAHOBJIEHHOM HOPSIKE
JIOKyMEHTOB, JIHOO HECBOEBPEMEHHOE IIPENOCTABICHHE TAKHX JIOKYMEHTOB HJIH
MHOH MHQOpMaMd B  Clydasx, [IPEJyCMOTPEHHEIX  3aKOHOM, JIH0O
IpEfOCTAB/ICHUE HETIONHOW WJIM 3aBelOMO JIOKHOM HHGOpMAlMH - BIEYer
HaJIOXKeHUE Ha JIOJDKHOCTHBIX JIMI[ aIMWHMCTPAaTHBHOrO mrTpada B pasmepe,
onpezenseMom Komexcom 06 aqMHHICTPATHBHEIX PABOHAPYILEHHUSX.

7.5.3. B cootBercTBuu ¢ I'paxkmanckum Komexcom JINIa, HE3aKOHHBIMH METONAMHA
TIONYYHBIIHE WHPOPMAIMIO, COCTABISIONIYIO CIyKeGHYI0 TaliHy, 0053aHEI
BO3MECTUTH IIPUYMHEHHbIE YOBITKU, IIPHYEM TaKas e 003aHHOCTE BO3JIArAeTCS U
Ha pabOTHUKOB.

7.5.4. Yro0oBHas OTBETCTBEHHOCTH 3@ HApyIIEHHE HENPUKOCHOBEHHOCTH YACTHOMN
JKU3HH (B TOM YHCJle HE3aKOHHOE cOOMpaHue WIIM PacIpOCTpaHEHHE CBEEHHH O



JAaCTHOH JKU3HM JIUIIA, COCTABIIAIOIIErO ero TMIHYIO HITH CEMENHYIO TaliHy, 0e3 ero
COITachs), HENPaBOMEPHBI NOCTYI K OXpaHIEMOH 3aKOHOM KOMIIBIOTEPHOH
uH()OpMAallUK, HENPAaBOMEPHBIA OTKa3 B MPEIOCTABIEHUN COOpaHHBIX B
YCTAHOBJICHHOM TOPANIKE JOKYMEHTOB M CBEJECHHH (€CIIH TH JESHHS TPHINHHIHA
Bpel TpaBaM M 3aKOHHBIM HHTEpPECaM IPaXkKJaH), COBEPIINEHHEIE JHIIOM C
HMCTIONE30BaHHUEM CBOETO CIY)KEOHOIo IONOXKEeHHs HaKasblBaeTcs mTpadoM, TH60
JHINEHUEM 1paBa 3aHHMaTh ONpEeNelieHHble [JODKHOCTH WM 3aHUMATHCH
ONpeeNIEHHOM e TENbHOCTBIO, IMOO apecToM B cOOTBeTCcTBHH ¢ YK P,

7.6. HempaBOMEpHOCTh MESTENBHOCTH OPraHoB TI'OCYIapCTBEHHOH BIACTH W
OpraHM3auyii 1o cOopy M HCIOJIB30BAHUIO TIEPCOHATBHBIX NAHHBIX MOXKET OBITH
YCTaHOBIIEHA B CyIeOHOM MTOPSIIKE.



